
Professional Development Approval Process

Finance 360

request form

Travel Request

Form Purchase

request form

Complete the 
Finance 360 
request form

1

Add your 
Department 
Budget 
Manager 
approval as the 
first approver

2

Under 
Professional 
Development 
Funding, select: 
Staff 
Development

3

Add Johanna 
Diaz as a 
secondary 
approver 

4

Use Activity 
Code: 
3040020003 as 
the funding 
source 

5

The Request will 
route to the Admin 
and Staff 
Development 
Committee for 
approval 

6

Once approved, the 
Finance Operations 
Team will process 
the Travel Request 
Form or Purchase 
request form 

7

https://comshare.medicine.fiu.edu/iforms/finance/SitePages/Home.aspx
https://comshare.medicine.fiu.edu/iforms/finance/SitePages/Home.aspx
https://fiudit.sharepoint.com/sites/hwcomfinanceforms/travel/Lists/Travel%20Request/NewForm.aspx?Source=https%3A%2F%2Ffiudit.sharepoint.com%2Fsites%2Fhwcomfinanceforms%2Ftravel%2FLists%2FTravel%2520Request%2FAllItems.aspx&ContentTypeId=0x01000BDA5CBF442C39489DFC42DAD2B87205&id=%2Fsites%2Fhwcomfinanceforms%2Ftravel%2FLists%2FTravel%20Request
https://fiudit.sharepoint.com/sites/hwcomfinanceforms/travel/Lists/Travel%20Request/NewForm.aspx?Source=https%3A%2F%2Ffiudit.sharepoint.com%2Fsites%2Fhwcomfinanceforms%2Ftravel%2FLists%2FTravel%2520Request%2FAllItems.aspx&ContentTypeId=0x01000BDA5CBF442C39489DFC42DAD2B87205&id=%2Fsites%2Fhwcomfinanceforms%2Ftravel%2FLists%2FTravel%20Request
https://comshare.medicine.fiu.edu/iforms/finance/Lists/Purchase%20Request%203/AllItems.aspx
https://comshare.medicine.fiu.edu/iforms/finance/Lists/Purchase%20Request%203/AllItems.aspx
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