
Human Resources 
Pre–Employment 

Process ❑ Application submission in HR system 

❑ Background check and pre-employment screenings

❑ Official transcript request or ECFMG check (if applicable)

❑ Electronic forms submission

❑ Online I9 form completion and document verification

❑ License Verification (if applicable/in lieu of transcripts)

Interns and Fellows



Human Resources 
Pre–Employment 

Process
❑ DS-2019 

❑ Notify FIU HR of U.S. arrival date

❑ Valid passport and visa stamp

❑ I-94 record

❑ Social Security Number - https://www.ssa.gov/

 

Interns and Fellows: J-1 Visa Holders 
(additional steps)
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